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JOB DESCRIPTION

	Job Title:
	Civil Construction Inspector

	Reports To:
	President, Luis Ponce P.E.

	Supervises:
	N/A

	Status:
	Non-exempt, Hourly



JOB SUMMARY
The Civil Construction Inspector is a member of the R&E construction management team and works closely with the project engineers, project managers, R&E Principals, technical and administrative staff, as well as Contractors and Client representatives.  The Civil Construction Inspector is responsible for the oversight of construction for municipal and private infrastructure projects and assisting with construction contract administration.  Work includes field and office tasks, monitoring construction activities, monitoring and reviewing of construction documentation for compliance with technical and contractual requirements, documentation of all aspects of construction, as well as communicating with Clients, Contractors and office staff.  Primary objectives are to:
1. Produce superior quality construction documentation, including reports and photos.
2. Build positive rapport with our Clients and aid in the cultivation of strong Client relationships.
3. Ensure the documentation and delivery of a quality product through the consistent execution of firm policies and procedures and their own initiative.
4. Perform all field responsibilities in a safe manner.

PERFORMANCE EXPECTATIONS
Client Service
· Interact with Clients in a professional manner. Understand our services and how they are delivered. Consistently work to ensure a positive interface between our firm and Clients.
Teamwork and Collaboration
· Demonstrate a team mentality and cultivate effective working relationships. Take initiative and provide assistance to other team members. Set a positive example and communicate honestly.
Personal Effectiveness
· Display integrity, objectivity and a high standard of ethics. Show enthusiasm and a positive attitude toward assigned work. Assume responsibility for self and career and take ownership in work. Maintain professional bearing through grooming habits and judgment in clothing.
Technical Competence
· Produce neat, thorough and error-free work. Organize and plan work effectively and show good judgment in setting priorities. Possess job knowledge appropriate for position.


RESPONSIBILITIES
· Document daily construction activities through reports and photos.
· Measure and document the Contractor’s completed work and prepare pay notes.
· Calculate dimensions and material quantities.
· Monitor the Contractor’s work for compliance with plans and specifications.
· Communicate issues requiring attention or correction to the Contractor.
· Prepare construction documentation as required by municipal funding agencies.
· Prepare and maintain field record drawings.
· Review design documents for constructability and completeness.
· Other duties as assigned in accordance with current and developed skills.

Interpersonal Responsibilities:
· You are expected to interact with all R&E staff, Clients, subconsultants, Contractors and peers in a professional manner and in an effort to build collaborative relationships.
· You are expected to share your expertise and knowledge of R&E’s methods of construction management with R&E management, engineering and technical staff.
· You are expected to share your expertise with R&E technical and engineering staff including mentorship in areas of your expertise.

Technical Responsibilities:
· You are expected to stay current on the civil construction industry standards and to keep pace with advances in the civil construction field.
· You are expected to stay current on civil construction and office software and to keep pace with advances in technology.
· Training will be approved and provided by management and may include but may not be limited to: in-house training, attending classes, webinars and tutorials as necessary to stay current on advancing technology and changes in the construction field.


QUALIFICATIONS

Key Competencies
· [bookmark: _Hlk101947874]Working knowledge of civil construction methods, materials, standards and specifications.
· Abilities and familiarity with computer programs such as Microsoft Word, Excel and Outlook.
· Excellent communication (written and verbal in English) and interpersonal skills with the ability to function as a productive team member.
· Be self-directed and self-motivated.
· Possess planning and organization skills with the ability to manage time appropriately in order to meet project deadlines and achieve goals as set by management.
· Practical analysis and problem solving abilities.
· Attention to detail and accuracy.
· Flexibility and ability to adjust to changing demands and to work on multiple projects simultaneously.
· Integrity.


Minimum Education and Experience Requirements
· [bookmark: _Hlk101947993]High School Diploma or its equivalent.
· Possess a Washington State driver’s license. 
· Ability to communicate with clients, ownership group and coworkers in a positive interactive manner.
· Highly motivated with an eagerness to learn.

WORKING CONDITIONS
· Overtime and work outside of the normal business day may be required.
· Travel to and from project construction sites as assigned.
· Work out of a vehicle, mobile office or job trailer.
· Standing for extended periods of time outdoors as well as working outdoors and in inclement weather.
· Working in, around and on active construction sites.
· Lifting 50 pounds.
· Working in a multi-level office building with stairs.







The statements contained in this document reflect general details as necessary to describe the principal functions of this job, the level of knowledge and skill typically required and the scope of responsibility, but should not be considered an all-inclusive listing of work requirements. Individuals may perform other duties as assigned including work in other functional areas to cover absences or relief, to equalize peak work periods or otherwise to balance the workload. Furthermore, they do not establish a contract for employment and are subject to change at the discretion of the employer. 
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